DIVIDEND DISTRIBUTION POLICY
1. Introduction:

The Dividend Distribution Policy prescribes a set of principles/guidelines in relation to
declaration and payment of dividend and matters incidental thereto or connected
therewith. The said policy has formulated for ensuring the proper distribution of declared
dividend to the shareholders of the company.

This policy has been prepared pursuant to the Directive dated 14" January 2021 bearing
reference No. BSEC/CMRRCD/2021-386/03 issued by the Bangladesh Securities and
Exchange Commission (BSEC). In accordance with the BSEC Directive dated 7" March
2021 bearing reference No. BSEC/CMRRCD/2021-388/07 compliance under the
Directive dated 14™ January 2021 will commence from 1st July 2021 and also prepared
in accordance with its Articles of Association and applicable laws of the land.

2. Procedure for Declaration of Dividend:

Amount of dividend (basis on the ordinary share of the company of taka 10/- each) will
recommend by the Board of Directors on specific agenda of Board Meeting and finally
dividend shall be approved by the shareholders at Annual General meeting (AGM) on the
basis of recommendation of the Board of Directors but no dividend shall exceed the
amount recommended by the Board of Directors.

Mainly, declaration of dividend would be based on the audited financial statements of the
company and also consider the following relevant factors:

% Past dividend trends

Net profit after tax

Shareholder expectations

Dividend policy of competitors

Cash flow position & working capital requirement &

All applicable regulatory requirements.
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3. Entitlement of Dividend:

The shareholders whose names would appear in the Register of Members of the
company and/or in the depository on the “Record Date” would be eligible to join in the
AGM & entitled to receive the annual/final dividend of the company.

4. Payment/distribution of Dividend:
Company shall pay off final dividend to the entitled shareholders within 30 (thirty) days

from the date of approval by the shareholders in AGM. Cash dividend shall be distributed
in the following manner & procedures:



% upon approval from shareholders in AGM, we will keep the whole amount of cash
dividend payable declared by the Board of Directors for the concern year in our
separate bank account within 10 (ten) days of the AGM.

% Company shall pay off cash dividend directly to the bank account of the entitled
shareholders as available in the BO account maintained with the depository
participants (DP) or the bank account as provided by the shareholders in paper form
through Bangladesh Electronic Funds Transfer Network (BEFTN).

% In case of non-availability of bank account information or if not possible to distribute
cash dividend through BEFTN or electronic payment system. Company shall issue

cash dividend warrant and shall send it by post to the shareholders.
% Dividend is paid to non-resident shareholders through their local agents.

5. Unpaid or Unclaimed Dividend:

Pursuant to the Directive No. BSEC/CMRRCD/2021-386/03 dated 14" January,2021, the
Company shall maintain as separate line item namely “Unclaimed Dividend Account”
where unpaid or unclaimed dividend shall be accounted for in audited accounts for a
period 3 (three) years and this unpaid or unclaimed cash dividend shall be kept to a
separate bank account of the company within one year from the date of declaration or
approval or record date. After elapse of the afore-mentioned period, if any dividend
remains unpaid or unclaimed or unsettled, such dividend along with accrued interest shall
be transferred to the Capital Market Stabilization Fund maintained by Bangladesh
Securities and Exchange Commission.

6. Procedure for claiming unpaid/unclaimed Dividend:
The procedure for claiming unpaid or unclaimed dividend which are as follows:

% Shareholders are required to make an application for unpaid or unclaimed dividend

for latest three years at its registered office address.

Shareholders may apply in person at Corporate Office of the Company.

Unpaid Dividends will be paid to the shareholders, upon verification of the relevant BO

ID information, cell phone number, NID and email address maintained with the Central

Depository of Bangladesh Limited (CDBL).

% Unpaid Dividends will be paid through issuance of Dividend warrant/BEFTN/other
banking channels within 15(Fifteen) working days from the application.
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7. Disclosure of Dividend Information:

The Company maintains a record of unpaid or unclaimed dividend. Summary of such
record shall be available in the Annual Report and in the Quarterly Financial
Statements. The Company shall also publish such record in its website in accordance
with the Directive No. BSEC/CMRRCD/2021-386/03 dated 14" January, 2021.

8. Submission of Dividend Distribution Compliance Report:



The Company shall submit a dividend distribution compliance report to BSEC, DSE &
CSE in a specific format issued by the regulator(s) within stipulated time of completion
of dividend distribution to the entitled shareholders.

. General

The dividend Policy would be subject to revision/amendment in accordance with
changes in applicable laws or the guidelines issued by BSEC or such other regulatory
authority as may be authorized, from time to time, on the subject matter.

The Board shall review this Policy annually. Upon recommendation of the Board, the
Company reserves its right to alter, modify, add, delete or amend any of the provision
of this policy.



